
Getting Started



AchieveWorks for the Student

Once we activate the AchieveWorks assessment tools for you, AchieveWorks will
appear in the Career Toolbox (Secure Student Area)

A student may take each assessment up to 4 times. You will need to manage this
within your school and with students as to how and when you want them to do this. 










Once the student completes any assessment, they will see a download button that allows
them to view their report as well as the date and time they complete that assessment. 

If they have partially completed an assessment and have come back at a later date to
finish it off, they will see a blue “Continue Assessment” button for that particular one. 

If they have completed any assessment multiple times, they are able to view any of their
past reports via the “View Past Reports” dropdown. It will also give them the date and time
they completed each report.






AchieveWorks for the Teacher

You can access all your student’s results and reports by going to Reporting in your
Menu and then clicking AchieveWorks (Instructions with screenshots below).

Don’t worry if, when you first go to this page there is nothing there. This is because
only students who have completed any assessments will appear here. 

 
 















You can also download (PDF) or print the report.


